® Bps: Acceptable Use Policy Quiz
Instructions

BPS has created quizzes testing mastery of the instructional objectives of the AUP lesson that can be
administered either on paper, or online.

Online versions of the quiz were created in Google Docs. If you are not familiar with using quizzes and forms in
Google Docs, these instructions will take you through the necessary steps to use the quiz and access responses
for your students.

*In order to access the online quiz and use it in your classroom, you will need a Google account. They are free
and you can sign up at docs.google.com.

Copy and Share Quiz with Your Class

1) Follow the link to the Google Spreadsheet that is the Master Copy of the online quiz. The link will take
you to the data spreadsheet. To view the quiz itself, click Form > Go to live form.
2) If you have not done so already, you will be prompted to log-in to your Google account.
3) Make a copy of the spreadsheet by clicking File > Make a copy. Rename the file AUP Quiz [YOUR
CLASS NAME].
4) Close the original spreadsheet file so you do not make any changes to the original.
5) You can now send the quiz to your students either by email, or by sharing the link directly to the quiz.
a. Email: Click Form = Send. Enter email addresses for your students. Google will send the quiz,
which they can fill out directly in their email. You will receive an email with a link to student
responses.
b. Link sharing: Click Form = Go to Live form. A new window will open with the AUP Quiz. Copy
the link and share with your students.

Grading and Viewing Responses

1) To access your student responses, you can use the link provided in the email your received (if you
chose to share by email) or by opening the spreadsheet AUP Quiz [YOUR CLASS NAME] in Google Docs.

2) If you are looking at responses as students take the quiz, you make have to hit “refresh” to see all of
them.

3) An answer key is provided in the second row of the spreadsheet. DO NOT DELETE this row, as it
enables auto-grading.
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4) After all student responses are in, you will need to drag the grading formulas from the first row of to

the subsequent rows containing student responses (see below). You can do this by clicking the lower

right corner of the cell and dragging down.
5) Grades are calculated out of 100%.
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Formula: =(sum(L2:S2)/80)*100
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